
RECALCULATE SHIPPER YTD TOTALS 

 

On the 2nd screen, upper left hand corner of the shipper is the sales information. While the other 

balances flow and epp, your YTD Sales number needs to be zeroed out for a new year. 

 

This is where the admin tool comes into play 

 



After you have run all of the reports you might need for year end, you will probably want to recalculate 

those totals. Also note this will calculate and populate the current year totals for you. 

 

 

After answering yes and running the tool 

 


