
Additional Charges-Sales Tax 

 From the Tickets Main Menu enter the Setup menu.  

 

Then the Additional Charges menu.

 



Set up a SALETX additional charge with zero units and zero rate. 

 

 

Then you have a choice of how you want to enter the rates.  

Setup tax rate in System settings for all customers  

Or 

Tax rate in customer file for specific rates for specific customers 

 Or 

Put the Tax rate in job for all tickets with that job number 

Add your ticket, then click Calc at bottom of ticket screen. It will add the saletx addchg for you. You 

should see the rate down below, in case you need to edit it.  

You can use all three methods above, if necessary. It has a cascading effect. Customer setting will 

override the System setting. Job tax rate will override both the system and the customer rates. 


