Utilities Menu

Re-lndex Data Files
Update Data Structures

Physical Inventory
YTD Sales

Vehicle Meter Change

Inventory Import

This menu contains functions that will be needed periodically, some more
often than others. Available menu options are:

Index Databases
Update Data Structures
Physical Inventory
YTD Sales

Vehicle Meter Change
Inventory Import

Index Databases

Indexing is recommended on a regular basis, weekly or bi-weekly. The
system updates the indexes as records are added or changed, but indexing
on a routine basis ensures clean up-to-date indexes and a smoothly running
system. The first question is if you want to do all the databases or select
from the list to only do one or more databases at a time.

Index All Files?
ALL files should be closed and ALL users should be out of the system!

Yes Mo Cancel




The second question asks if you want to Pack the databases. This option
will permanently remove any record that has been marked for deletion. A
record is usually marked for deletion by pressing F3. Normally an * will
display beside marked records. This option will remove those records from
the file permanently.

f

Q Pack files to remove deleted records before indexing?

Yes Mo | Cancel |

If you have selected to not index all the databases, you will get a pop up
window to selectively choose your databases. To select from list, move the
cursor/or mouse to the necessary file and type a "Y' to mark that file.
Continue until all files to be updated are marked, then click OK.

Selective Re-Indexing
MAINTENANCE FILES SUPPORT FILES LINKED FILES
[f Repair Order Master rﬁ Mechanic [ﬁ Location
m RO Services lﬁ Service Iﬁ Part by Location
[ﬁ RO Parts rﬁ Reason I'ﬁ Inventory Transaction
m PM Master lﬁ Yehicle
[ﬁ Pt Schedule ﬁf Vehicle Support
Iﬁ PM Pending lﬁ Shop
[ﬁ Fuel I—ﬁ Part
lﬁ Symptom
ﬁf Failure Code
lﬁ Work Code
ﬁf Idle Time
lﬁ Systemdssembly
rﬁ Account
Iﬁ Post Log
ok Cancel |




Update Data Structures

This option needs to be performed whenever the system set up is edited or a
new company added (same as above). This may need to be done on other
occasions such as using a new update or an error message indicates
"Variable does not exist," or "File not found."

o E""

6 WARNING; Please backup all data files before updating file structures.

Are you sure you want to update file structures?

Yes Mo Cancel

Physical Inventory
When a physical count is done, the changes are made here in the Physical

Inventory screen.

% Physical Inventory w
| LOCATION ITEM ONHAND

1-06-3-4-9 ... NEW PART ID 4 ME

1-06-3-4-9 .. | NEW PART ID 4 ME

1-06-3-4-9 .. | SEAN

C-1-1-1-1 o | A12345

LS ol al «|A12345 | 4% physical Inventory Change for NEW PART ID 4 ME m
C-1-1-1-1 oo | A12345

C-1-1-1-1 ... | BISPART

C-1-1-2-1 . | A12345 Part No:

C-1-1-2-1 ... | LUBE sUppLj| | Location: et S

Co1-1-2-1 lon MNumber: [l 99.000

C-1-2-1-1 .o | A12345

C-1-2-1-1 +++ | LUBE SUPPL]

C-1-2-1-1 v | OIL

ok | Cancel |

4 |

__Edit-F2 | Delete-F3 |




Inventory Control

Most of the inventory control processes are handled in the Parts Master file
in Setup and File Maintenance. The usage of parts is the only process
performed elsewhere.

As parts are included on repair orders the system allocates those parts and
displays total allocated in the Parts Master file. Only after a repair order is
posted, will the on-hand value decrease and the allocated total return to

ZEro.

Additions and changes to other values are done here in the Physical
Inventory or in the Parts by Location screen on the Operations Menu.

Year to Date Sales
This option allows you to recalculate the YTD Sales in Parts Inventory.

'ﬁoﬁl Recalculate Parts YTD Sales?

Yes Mo Cancel




Vehicle Meter Change

The total utilization for any one meter cannot exceed 9999999.9. This
utility will provide access to all meter types.

& Vehicle Me

_Edit-F2 | Delete-F3 |  Add-F4 |

View/Change Starting Reading - Upon entry of a vehicle, the meter starting
readings should be entered. This enhances the performance of the PM
scheduling.

Be sure to enter accurate readings, as this is a vital part of the PM tracking
system.

Meter Type: Speedometer  Hubmeter
Number k0 i
Start T 30,0 | 00
Current | 300 | 0.0
Change Date [10/22/06 111

Cancel |




When a meter is PHYSICALLY changed on a unit, this option will
continue to accumulate miles, but will set the current readings back to zero
to account for the new meter. The system tracks the number of meters
replaced on a unit using this option. When replacing a meter the start and
current will most likely be the same (unless the meter was replaced out on
the road). You will use the F4 Add function to replace a meter.

If the meter of your unit rolls over, you will also need to "add" a new
meter, in order for the miles to still accumulate, and your PM's calculate
properly. In this instance when you add the new meter, make sure the final
meter reading is the very last mile before the rollover and the start meter
reading is zero. The current can be whatever the current miles are. This
will ensure that you capture all of the miles the truck actually ran.

On occasion, a meter reading may be entered erroneously. If that happens,
this option may be used to make a correction. Use caution with this option,
as it will affect PM scheduling. You will use the F2 Edit function. You
can also edit any of the meters in "Trucks' under either Operations Menu or
Setup Menu.

Inventory Import
Please contact your TMS Digital Support team.



