Settlement Pay

You can pay drivers, owner operators, carriers and agents for loads they are associated with in TMS.

Go to the Settlement Menu option and select what type of settlement you want to do. This tutorial will
cover a truck settlement (owner operator/leased driver).

*Note — The truck file needs to reference the vendor to be paid. You can also set up pay formulas in the
truck file to automatically calculate the pay. Ask your support technician for help.
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Select Trucks from the Settlement Menu
Enter the truck number that you want to settle.

You can press F1 in the truck number box for a list of trucks if you don’t remember the truck number.

- :Settlement Selection x|

Sunny's Truck edg Memp

145 99 | 4 AXLE KENWORTH Wedekin | 2841 SHRFIM Fremor
150 99 | 4 AXLE KFENWORTH Cronch al7a

133 99 | 4 AXLE KEMWORTH Hornbea | 4819 RIELIMN Lawell

154 99 | 4 AXLE PETEREBILT Danielc JCODPA | Doyles
155 99 | 4 AXLE PETERBILT Hornbea | 7043 FEDPIM Portag
259 a0 | KENWORTH Walwort | 6050 Indian:
283 50 | PETERBILT Mcbroom | 4334 Whites
285 50 | PETEREILT Keene 7023 3JCODPA | Doyles
288 30 | INTERMATIOMAL Olin a0a0 Wilder

289 50 | WOLVO Romadin | 6037 Armare
J04 30 | WESTERM STAR. 4838 Jesup

311 30 | PETEREILT Atchiso 6044 Fremor




Click OK.

This will bring up all of the loads that truck has hauled that he has not yet been paid for.

Highlight the load(s) that you want to pay the truck for and hit the space bar or press the Mark button.
The highlight color will change to green. Notice that it keeps a running total of his pay at the top of the

screen.
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After you have marked the loads you want to pay, hit the Continue button.

Continue I



The next screen will bring up any advances you have given the driver that have not been settled yet, as
well as any cash advance or fuel purchases done thru a card company such as Tchek or Comdata (you
must have the TMS Fuel Card module). You can also enter advances “on the fly” from the advances .

= = Truck # 1 Settlements - Advances |
Driver i T | Date C | Reference Amount Init P | Type Description il

-
4| 3

Mark-Space| Continue | Back | Edit2 | Delete+3 | Add+4 | unMark |

Continue I

After you have added and marked the advances, press the Continue button.

Next is the adjustment screen. This screen will consolidate any of the advances from the previous
screen as well as calculate any adjustments that you have setup to do automatically through formulas
provided by your TMS support technician.

= Truck # 1 Settlements - Adjustments

Tax | Manifest DP Haul Rev

DF Pick Rev
DP Drop Rew
DF Addl Rev
DP SurChg Rev
Ticket Rev
Ticket Pay
TK SurChg Pay

DP Truck Pay
Othr 1099 Pay
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Deductions
MNet Pay
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Continue | EditF2 | DeleteF3 | add+F4 |




On this same screen, you can add other adjustments, manually. Many adjustments are set to calculate
automatically, for example if you pay a truck for the fuel surcharge that you have billed on a load, a
formula can be set up to automatically pay the truck for that same charge. Ask your TMS support

technician to help you set up these type of formulas.

The manual advance is easy to add. Just press F4 on the adjustments screen —ﬁdd":—d'l

il

Description [Extra pay
Sign [+ (+/-Mote)
Show on Setlement Sheet? [y
Percent | 0,0000
Amount IW
To AP, v
099Pay v

Account |49 509-200

Per Trip? W mip  [o-777795-A

Comment “

ok | cancel | |

Running totals are shown on the lower left hand side of the adjustments page.

= =Truck # 1 Settlements - Adjustments
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DP Haul Rev
DP Pick Rev
DP Drop Rewv
DP Addl Rev
DF SurChg Rev
Ticket Rev
Ticket Pay
TK SurChg Pay

DP Truck Pay
Qthr 1092 Pay
Additions
Deductions

Net Pay

1200.00
0.00
0.00

500,00
0.00
0.00
0.00
0.00

925.00
100,00
0.00
25.00
1000.00




Continue |

Hit Continue to print out your settlement sheet.

R ool

Print Load Revenue Line ? Iﬁ

Ok | Cancel |




You can answer yes or no to include the load revenue on the truck’s pay sheet. These sheets are
customizable.

Print Preview _|Oo|=

[ == === Pt | EMal | Saveas | Est |

===

Truck Settlement

Date: 08/14/14 Seguence: 3227 Page 1

Truck: 1 Vendor: SUNNY Lessor:

Load: 355060 Manifest: O-T777781-A

Pickup Date: T Loaded Miles: 1250 Empty Miles: 25
Driver 1: 1 Driver 2:Hone Trailer: RJD23
Pick 1: eilBY 17, FLINT, TX

Drop 1: =ilBY 17, FLINT, TX

Drop 2: A & B MECHARWNICAL, LOUISVILLE, EY

Drop 3: A & & MECHARNICAL, LOUISVILLE, KY

Truck Line Haul £ 625.00

Load: 355096 Manifest: O-T777796-A

Pickup Date: 05/07/14 Loaded Miles: O Empty Mile=: 0
Driver 1: 1 Driver 2:MNone Trailer: 284153
Pick 1: ACCURATE DISFERSICNS, HOMEWCCOD, IL

Drop 1: S-W SIERRA/NEVADA, RENO, NV

Truck Line Haul s 300.00
g 300.00
TOTALS: Loaded Miles: 1250 Empty Miles: 25 Total Pay & 925.00 =
1 =1 1 m____ al T .

After reviewing the print preview, you can print the sheet, email the sheet or save the sheet to a file on
your network. Exit out when you are done.

Print Preview
+ | - =] =]z

E b ail Save Az




You can now Mark this Settled which will mark the trips as paid and send the information over to

Blackbox to be processed for your accounting program.

@ Settlement Sheet Choice

Print Again | Mark Settled Records

Cancel

Now you are ready to Blackbox the posting over to your Accounting System.

Close out of Dispatch and open Blackbox. [ﬁ

Go to Operations->Manual Transfer

Select your AP transfer (Accounts Payable)
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Hit your enter key or press the enter button. __Enter |

You are done! Your posting is now ready to import into your accounting package.



